Weds. May 23 -- Lab Notes:

1. Please be patient when you have questions, there are 25 students and only 1 instructor in the lab during lab time.  Thank you!

2. You need to download the practice files for the book – there is a link to the page you can find the files from on the lab 1 web page.  The lab 1 web page is accessible from the course web page and from the on-line course schedule.  Make sure to familiarize yourself with the course web site!  Once you go to the download site you should click on Student Resources (rectangle near top of page), then click on the highlighted section of text for downloading files – note that it’s nearly contiguous with a highlighted section of text for downloading PowerPoint slides for the lab book, make sure you get the right one!  Save that file to disk and save it to U: (once it’s unpacked it’s fine to have it deleted).  Find the file you saved by using Windows NT Explorer, and double click on it.  You will see a dialog box come up that says it’s going to save things to C:\Exploring Word – you need to click in that box and change this to S:\Exploring Word – the only thing you have to do is delete the C and put in the S.  That way the files will be in your UB account.

3. If you want to work at home, you will need to download those files to your home computer, in which case you will not have an S: drive.  Note that any work you start here at UB and want to continue at home will need to be brought home on a disk (zip or floppy).  If you live in the dorms you can access the S: drive from your dorm room.

4. I will suggest that you do a variety of exercises from the book.  You only need to hand in the exercises listed in the lab assignment.  

5. While attendance at the Wednesday evening lab session is not required for the first 5 weeks of class you must master the UB computing environment.  You must attend the final Wednesday of class (June 27th) in order to take your lab final exam.  I strongly urge you to come on Wednesdays.  The labs for this course are time-consuming.  Note that the workload has been adjusted down for the summer course, but you are doing 2 labs per week (regular semester would be 1), and some students find that each lab requires 4-5 hours to complete.  This is a 4 credit science course with a lab!!!  You will save a lot of time and trouble if you read your lab book in advance.  

6. MS Office 2000:  Buttons disappear from toolbars if they haven’t recently been clicked!!  So you might not see what you are supposed to see – just click on the right end of the toolbar where you see two >> symbols with a down-arrow underneath them, this brings up all the missing buttons, and click the one you need.  Your lab book shows all the toolbars with all the buttons for MS Word in Appendix C – note that this is in the back of the book with Word chapters 5-7 and the other appendices.

7. Thursday (May 24) make sure to bring your PIN codes for TrainIT and AssessIT as well as your CD-ROM for ExploreIT, we will be covering this software in class.

