Lab #1  Part I – Computing at UB, Windows, Internet Basics

CSE 101 Summer 2001

GOALS:

Log in to the lab computer

Master the mouse

Learn about Windows, including window manipulation, minimizing, maximizing, the 

task bar, the start menu

Become comfortable using a web browser

Understand files and folders and the hierarchical file structure in Windows

Create a folder in your networked drive file space (UBFS) (S:\) (S drive)

Create a file and save it to your “S drive”

Visit instructor’s web page and look around the course web site

Enable your email at UB

Send the file you created as an attachment to your instructor using Mulberry

Do exercises from the Exploring the Internet and Prerequisites of Windows chapters of 

the Grauer book (as needed – at least make sure you can do everything they ask you to do)

Log out of the lab computer

WHAT YOU NEED TO SUBMIT FOR LAB 1 Part I: 

Email to instructor with your file attached by Thursday, May 24

Questionnaire for Lab #1, turn into instructor in class Thursday, May 24

TO DO:

1. Log in to lab computer – If you don’t know your UB IT name/password you need your student ID, and you can get the information at  a CIT public site, your TA has  a list of these locations.

2. If you haven’t read the Prerequisites Essentials of Windows section of the Right Phit lab book and you are not familiar with using a Windows computer, please read it! You don’t have to read the whole thing now, but you can find out how to create and name a folder and how to use Windows Explorer

3. Start up Windows NT Explorer by clicking on Start ( Programs ( NT Explorer

4. Create a new folder in S: (your UBFS space) and call it CSE 101

5. Create a MS Word file (Start ( Programs ( Microsoft  Office ( Microsoft Word) Type the following information in it: your name, your expectations for this course, any thoughts you have about how you like or dislike computers, how comfortable you are with them, etc.  Keep it fairly short (a few sentences is fine).  

6. Save the MS Word file in your S: space inside the CSE 101 folder you created in step 2, call it Lab1, and close MS Word. (Click on X in upper right hand corner of window or go to File ( Exit.)

7. Start up Internet Explorer (Start ( Programs ( Internet Explorer).

8. If you are unfamiliar with using a web browser, check out the Exploring the Internet chapters in your textbook.  To “go to” a web page, type its address (“URL”) in the dialog box you see when you click File ( Open.  A “link” is the address of another web page.  You know that something is a link if your mouse pointer changes to a pointing finger when you move the mouse over it.  Links can be text or graphics.  If you left click on a link you should load the associated web page (this is what it means to “go to” a web page.  If you right click on it you may initiate a file download.  That means you might copy a the file associated with the link to your computer.  To “navigate” forward, click on a link, to go back, click the back button.

9. Go to your instructors home page, located at http://www.cse.buffalo.edu/~burhans From that page follow the link to CSE 101 JT (101 Summer course). 

10. Navigate around the course web site, making sure that you click on all links and see what happens.  If you suddenly see the back button disappear, this means you have opened up something in a new web browser window.  To close it, click the X in the upper right hand corner, you should be back at the course web site.  Make sure to find the Lab 1 web page – it has important links you will use in the rest of the lab.

11. If you haven’t enabled your email at UB follow the link to do so – make sure you enable your UB email!!!

12. Start Mulberry (Start ( Programs ( Mulberry).  You will need to log in, using your UB IT name and password (that one is the same as the lab) to do this.  Select File, then New Message.  You should see a window pop up that you can send an email from.  In the To: field type burhans@cse.buffalo.edu  In the cc: file type YOUR UB email address, which is your UB IT name followed by @acsu.buffalo.edu, e.g. for me it would be burhans@acsu.buffalo.edu.  In the Subject: field type “CSE 101 LAB 1”.  MAKE sure to type it exactly this way. To move from field to field, use the tab key or click your mouse where you want to type.  Tab down into the part where you type the message.  Type your name and a short message.  Make sure to type the email address where you would like to have the instructor email you during this course!  Now you are going to attach the MS Word file you created earlier.  Click on the button that says Attach and find the file you created by “browsing”.  When you find the file, select it and click “open”.  Make sure your email has 2 parts.  Now send it by clicking the Send button.  Check to see if your email has arrived in the InBox.  If you already have set up forwarding then it may be in a different place. Close Mulberry.

13. Read through the Prerequisites: Essentials of Windows 95/98: Disk and File Management section of your Grauer book –  The Grauer/lab book (large, spiral bound) contains a number of sections.  Unfortunately, they all have their own separate page numbering, and you have to hunt through the book until you find the right one.  The section and chapter names can be found on the bottom of the pages in book. Yes, this is a pain!  This is the first section in the book, it has light blue tabs running along the bottom.  So, find the Prerequisites/Essentials section of your book and get started – the following directions will modify some of the instructions in the book, read them carefully as you go along.  Note that the orange boxes in the book contain extra information, you need not try to perform tasks suggested in these boxes, but you will gain a lot by reading what is there.  Make sure you read this section of the book before you get started, it will make a big difference.  If you do not have a floppy disk with you there are some exercises you can’t do.  Try to do these at home or in a public site during the week.  NOTE that we have Windows NT in the lab, it is more like Windows 95 than Windows 98.  In Windows NT you do not have the folder options choice and you can not switch between Classic and Web  Styles!!  You are stuck with “Classic”!!

· Hands on Exercise 1 – DO NOT DO Step 5, and in Step 6 pick any help topic to display (you won’t have Web style mouse selection in your help index), DO NOT DO step 7.

· Hands on Exercise 2 – DO NOT DO Step 3, DO NOT DO Steps 6 and 7.

· Hands on Exercise 3 – DO NOT DO Step 2, your Network drive is called S:\, there are other network drives as well DO NOT DO Step 4, 5,  or 6. 

· Hands on Exercise 4 – Where the exercise refers to Drive C, you should use Drive S – this is very important, as you can not write files to the C Drive in the lab.   IMPORTANT NOTE: The recycle bin in the lab computers works differently from other stand-alone computers.  This is important in Step 7.  Once you put something in the recycle bin in the lab, you can not get it back out.  

14. Do the hands on exercises in the two chapters on Exploring the Internet – 

Light/bright green tabs running along the bottom of the pages.  The first of these chapters is called “Welcome to Cyberspace” and the second is called “Search Engines”.  Note a couple of things:  DO NOT print anything!!  When you are instructed to save something, use S:\ not C:\!!.  You probably can not follow mailto links on web pages public computing sites at UB due to security issues.  Your ability to set other web browser options is limited, if you can’t get something to work in the lab, try it at home.

15. Log out of the lab computer.

16. (do this at home ( )  Read the “Getting Started: Essential Computing Concepts” chapter from Grauer (red tabs along the bottom, right after the Internet chapters).

